Denmore Forest School

Standing Or-lers

Time table

The bell will be rung by the Orderly Officer half an hour before breakfast each
morning to enable students to rise, make beds and cleem up rooms.

Work hours

Practical work 8400 aemy = 12 noon 12430 pemy = 5.00 pem,
Lecture days 900 aemes = 10,30 aems, 10.458.ms ~ 12,15

1630 pette = 3,00 peme 30 15pems = Inh."; DPelle

Meals
Sunday

Breakfast 7.30 Bellly .CO Polly
Mid day meal 12 noon 120 pem,
Evening mcal 5,15 pem, 5a00 pelle
Supper 8400 pem, 8400 pemm,

Students are requested not to loi.er in the dining room after meals and to remove
all dirty utensils, crockery and cutlery to the scullery adjoinings Care must be
taken to avoid breakageses (rockery and cutlery used in the dining room must not
e taken into other rocms.

Sleepinpg~out passes

Permission to be absent overnight must be obtained, This applies to weckends
asvell as mid-week

Atacnce from Meals

Students who intend being absent {rom meals must notify the matron

Kitochen and Domestic quarters

No student, unless specifically authorised, is allowcd in the kitchen or
domestic quarters.

Care of furniture and fabric

Please avoid damage to furniture and fabric, Purniture must not be moved from
one room to another and pictures of eny description must not be fastened to the walls,
All breakages or damage must be reported at once, Breakages, unless proved to be
accidental, will be charged to the students conccrned,

Cleaning rooms

Each student must make his own bed each morning. All personal property must be
kept in wardrobe, chest of drawers or locker provideds Morming cleaning of rcoms will
be done cn rotation by the occupants,

Rubber boots, hetnailed boots or shoes must not be worm in the house,
Iecture rooms

Please remcve all bocks, papers etcs from lecture rocms at the end of cach day.

Scrupulous clcanliness must be observed in wash basins, lavatorics, baths and

showers, Plonsc leave thesc as you weuld 1ike %o fird thaoms

Econcmy in tnc use of hot water is csserntials No baths to be uscd before 7,00p.m.
except on Saturdey mnd Sunday,
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Iights
Lights must be switched off when rcoms are uncccupieds
Lights out ;rh 11.06 Pelo
Electwic lights and fittings must not be tampered with In any waya

Pires and smoking

Everv precaufion must be observed to avoid the risk of fire in the building.
Pivcs must be Jof% in a safe condition each night and smokcrs are requested to use
ash~trays,

Accidents

Any injury, hcwever trivial, must be reperted to the foresters® office and a
reccrd cnitercd in the Accident bocks

Medical

Stulents must register with a local doctor at cnces Visits to the docterts
surgery must be made in the evening e=xcept in cascs of emerpency., If a student is
too ill to vieit the surgery he should ask for the doctor to becalleds

Dental appcintments must be made for Saturday, Visits to the dentist at other
times will not be authoriscd except in case of dental siclkncsse

Discinlinc

Every endcavour must be made at all times, both by speech and conduct, to guphold
the prestige :f the Forestry Schools

Disciplinary scticn will be taken-ageinst any student who breaks the rules,

Chief Instructor,

25th Sevtember, 1962
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- 9 'SCHOOL FIRE DRILL

ROLL-CALL LIST AND ALLOCATION OF STUDENTS TO FIRE STATIONS_ 1963-6L.

ROOMS

Domestic Stairs

Rooms 1 = 5§ FARMER
DAVIDSON Jinny
THOMPSON
‘WEARING

WATERS
EROWN
HARRTSON

Forester's Stairs

Rooms 1 & 2. RARKTR
SANDILANDS
HUMPHRIES
FOGGO

Tower

Rooms 1 & 1a LITTLE
SMART
DAVIDSON, Sandy
HERD

PRATT
McAULAY

Rooms 2 & 2a WHITMARSH
DAY
DAVIDSON, Norman
JONES
CORNER
ELLIS

Roons 3 & 3a SCHNEIDER
KINNES
DUNBAR
MACRAE
POVALL

Instructional & Off'ice Staff,

Mr. P. C. Gough (9 awms = 5 p.o.
Mr. R. MacDonald ( " "
Mrc Rn Bo Hart 5 L "
Mr, J. Wilson o "

Hostel Guests and Flat

Distribution of this list

1 copy -~ Fire File
Mr. MaoDonald
Foresters' 0ffice
Orderly Officer
Notice Board
Fire Box No. 1&.
to each student.

FIRE STATIONS

Hydrant No. 1

(Opposite Small Lecture Roon)

Hydrant No., 2.

(Opposite Library)

Hydrant No. 3

(Courtyard Entrance)

Hydrant No. 4

(side door - Students
Entrance).

Assenbly point at Lawn steps
opposite front door.

(Reserve. Standby for
instructions from 0.0. or
Instructor).,

DOMESTIC STAFF

Mrs, 0, Clark Assenbly point
Mrs. M. McCluskey as above,

Mrs. M. MoGibhon
Mr. E. McGrath

Mr. H. HcHardy

Assenbly point as above,



ORCERLY OFFICER

Orderly Officer duty will be of- two weeks duration cormencing at 7 aeme on Monday
end ending at 11 peme (lights cub) cn Sundeys

The Orderly Officer will be on duty continuvously over this period and will not
“pave the School without appointing a deputye The name of the deputy must eppear on
*he notice boarde

The Orderly Officer has authority to enforece Standing Orderse
DUTIES
Ring the bell at 7 aesms and meke sure that everyone is dovm for lreskfast at 7630 aems
On Sunday the bell will be rung at 8.30 acms in time for breakfast at 9 a«me
Report eny cases of sickncss or absencce

4t 9 aeme (G.M.T.) take Meteorological readingse

Tnspeot dormitorics for tidiness and cleanliness and

To Mr, MacDonald (or to the Forcstoers' Officc in Mre

Report eny other infringements of, or failurc to carry out, Standing Ordorse

MacDonald's abscncce

Sweep tower stairs & landings, forosters' stairs & landings, domcstic stairs & lendings,
and cmpty waste boxes and pails including hostel.

Dust all lcdges, banistors, items such as fire extinguishers ctce

Repair dormitory brushes as nocessary. Clean Toresters'! Officc cwry morning at about
8el5 aeme and mop out cvery londsys

Thoroughly clcen upstairs bathrocn & toilotss DBathroom door to be kept locked until
8 pems (excopt in cases of illness)e.

Light fires in basement and laundry room as required,

Prepere loocture rooms. Arrange desks and chairs as requircd and clean blackboardse
Prush out and dust smell lecturc room daily. Drush out and dust lerpe lecturc room as
requireds

Attend to students' mails

Fill night absence registers

Tock cycle shed door at 11 peme (Lights out)s Mekc sure that all fires arc in safc
condition end extinguish all lights at 11 pems

Stoke boilers at night as requireds

At the ond of his period of duty (on Sunday night) each Orderly Officcr williw=
(1) Hend over to his succecssor, meking surc that these instructions arc understood
end passing on any additional verbal instructionss The suncecscr will check the
equipment in tho Orderly Officors' cupboard and sig for it in the book provided.

(2) Prepare a report on his period of duty covering the items on the note attached to
+hese ingtructionse

Chic? Instructore

24th September, 1962



Notes for Orderly Officov's Report

lsa Orderly Officer's equipment.

3 Condition at take overe
2 Condition et hand overs
5 &y requirements,

2o Students’ Rodrocme ~ Damage or Dreekage,

2 Prndshingse

lg Puarniturcs
2) Wells and windowaa

Ze Lecture Roomss
4 1)
2) As for bedrooms. :
3)

e  Dining Helle

L
gz ; Ag for bad=comza
\3

e Dathroums and Leundvyve

{9
52; An foxr bedroons,

3

The »cpor? must cover <11 iters thove and any
other items which the Ordexrly Cfficcr eonsiders
of importance even if elrealdy roporteds
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ihe Metsorolrgieal Station is run by the Porestry Commission in
conjunctinn with the Meteorolecgical Office, Air Ministry, The Penmore
Stntient is classified as an Agricultural and Meteorological Staticn and
returns are submitted at the end of each calendar month,

The cbservetions arve correlated and used in crcp reiurns by the
Ministry of Agricultubal, they are also used by the Forvestry Commission
in compiling District & Forest Annusl Reports., .

i
Zach student will have the oppertunity to table the readings during £
his period cn Orderly Officer duties and it will be ais responsibllity fo—
scc that fheee readings are sccurate and report any suspeuted fault(i,e,
Eubbles orm in spirit themmameier and give Incorrest readings, ) .

The irnstruments avre all tested by the Motsorological Office and
conform to the standards of accuracy required,

Cexe must be baken in handling “he thermomoters as,they are delicate
and_expensive to veplace,

The equipment of ithiz tps of staticn consists of ;-
1e Stevenswns Screen containing:
Dry Dulb, Wet Bulb, lleroury Maximum
Spirit Minimum thereneter,
2, Barth thermometers at 4", 8%, 12", oun g ,8n,
3. Rainguage.
kow Sunshine recorder,

Procedure for Recording,

Feadings will bb taken ot 9 a.m. or 10 a,m. 2.5.T.
Sunshine eards changed a% Sunset,

Crags Minimum Set Expozed a4 Sunset,

1. Cpen door of soreen immediately read (a) Dry Bulb
Vet Bulb
Lo 10T renove these thermometers,

25 Read Mercury Maximum to nearest wholo degvee end entsr
readings in previocus day. Demove thermometer and chake
nereury towards the bulb. The therncmeter should then show
the same reading ss *he dwy bulb,

3+ Read the Spirit Mimimm thermometer, The upper end of the
index indicates the minimum temperature over the previous 2
hours, Reed to nearsst vhole degree.  PFemove the thermometer
end t1lt apny from the bulb witil the index reaches the spirit,
The thermometer should then show +he same reading asg the dey
bulhb,

NeEe DG NOID SHAKE THIS TEEDMOMETER.

--‘ . —

If the eclumn of spirit is brokon report to Mr, Wilswn for
advice,

bs  Remove glass bottle *n Rain Guage end measure air fall by
means of the graduated tube. Enter ame: 1t of xain, to two
decimal places, in 4he previcus day.

N

b Chsck +he Jevsl of water in the reserveir of the wet; bulb
thermoweter and <op up if required.
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Read Spirit (Raes Minimum to nearest whole degree and set
thermmmeter g3 for screen mindmum,  Cover Grass Minumum
thermone tox witdl svnaet and then expose again.

Check 3uashine reccrder and see that sard hos been chargeds

Each card must be dated and the nards mist he charged

whether i%t is burmed o» nod,

Record as dircctled,

'a,; Wind direction end woatd (Pa 13. ke i5.) ety
(be) Visindlity (P. 16s 17.) - e
(¢)_ _ Poeuen® Weather (P, 22,)

{de g State of Grownd (P 3.

(e, Weather Diery =~ Colses 30. 31. 32.

Cheok that all is in ozder, nots and roport sny irvemilaciidies,



